
IS Major Transition Checklist 

 

This list is not meant to be the definitive document for preparing for life after undergrad. It’s simply a collection of 

suggestions and resources to make the transition easier: information about preparing for graduate school; how to 

network; securing internships; career resources and advisors available on campus; and how to identify and market your 

transferable skills.  

 

 

GRADUATE SCHOOL 

This is important, even if you are not going directly after you graduate.  Most students will land in graduate school 

within 3-5 years, so please consider some steps you can take now to help your future self. 

❏ Cultivate letters of recommendation from faculty by going to office hours, doing well in class, and working on 

independent study projects. 

❏ Go to graduate school workshops (how to fund graduate school, how to apply to graduate school, etc.).  They 

are offered on campus every fall. 

❏ Please consider taking the GRE, LSAT, MCAT, or other admissions tests while your brain is still in 

academic/testing mode.  Your GRE scores are good for 3-5 years; LSAT scores are valid for no more than 5 years; 

and MCAT scores are good for 2-3 years. 

❏ Get undergraduate research experience.   

❏ Talk to graduate students on this campus (for example: your TAs) about their experience. 

❏ Talk to your faculty about their experience. 

 

 

NETWORKING - WITHOUT FEELING LIKE A USED CAR SALESMAN 

Networking works best when you do not need it - so please start early! 

❏ Create or update your LinkedIn profile.  You can friend Kirsten! 

❏ Send a gracious follow-up note after meeting someone. 

❏ Find UW alumni, especially if you will be in Washington, D.C., or abroad. 

❏ Locate 5-6 people who are doing work that interests you, and: 

❏ Email them with: the reason you’re contacting them; a 2-3 sentence blurb about yourself; and 3 

questions (what they like about their job; what they would change about their job; what they wish they 

had known at your age, etc.) 

❏ Follow up with the people who respond!  Say: Thank you! And can I do some reasearch, and get back to 

you on the topics you described?  Then go do that research! Email them back and say “Here’s what I 

found.  Could we meet for coffee or via Skype?”  Go to that meeting with 8-10 good questions about 

their work, path, and skills needed to do well in their field (did you go to grad school? If so, where? Was 

it worth it? etc.) 

❏ Thank them for coffee, and keep in contact.  When you have an internship or job application due, ask 

them to help review your resume. 

❏ Ask to job shadow them. 

★ Remember - you are asking for their story and advice, not a job or internship! 

 

 

 

 



INTERNSHIPS 

Internships are important to build your resume, and gain experience and knowledge about your career path.  You have 

several options. 

❏ Domestic Internships: Locate them in the IIP database; ISM Newsletter emails; Facebook; ISM News & Events 

and Career & Internships pages; and BuckyNet. 

❏ DC Internship Program: UW-Madison has two internship programs in DC: Wisconsin in Washington DC, and DC 

Internship in International Affairs.  Please see the websites for more information. 

❏ Intern Abroad: Locate internships through the International Internship Programs (IIP) portal. 

 

 

CAREER RESOURCES AND PEOPLE 

There are folks at UW-Madison who are here specifically to help you! 

❏ Joel Clark, IS Major Career Advisor 

❏ IS Major Career Class 

❏ Kirsten Brown, IS Major Advisor 

❏ L&S Career Services 

❏ Marie Koko, L&S Career Services staff for federal government and service jobs 

 

 

TRANSFERABLE SKILLS 

Transferable skills are what you need to identify and communicate to future employees as skills that you have.  For 

example, being proficient in foreign language is a transferrable skill. Additional skills include: technology, 

communication, research, public speaking, interviewing, editing, conflict resolution, etc. 

❏ Identify transferable skills you want to gain. 

❏ Ask your supervisor if there are ways to develop these skills (and make sure you approach the conversation with 

some ideas of your own). 

❏ Ask your employer if you could learn about ________ by job shadowing or doing an unpaid internship on your 

own time.  For example: Colectivo Coffee has great trade relationships with growers in other countries. Could you 

learn about this by shadowing the person who does the coffee buying? 

 

 

★ Remember - bright and creative people do many different things.  You don’t need to know what you want to do in 

order to get started.  Networking and internships are how people figure this stuff out! 


